National Qualifications Authority of Ireland

Údarás Náisiúnta Cáilíochtaí na hÉireann

Project Officer
Job Specification

Job title:

Project Officer
Role

Working as part of a team of development and project officers, the successful candidate will play a key role in:

· Progressing the implementation of the National Framework of Qualifications.

· Developing and implementing related national and international policy.

· Taking forward the work in areas related to access, transfer and progression.
· Enabling and promoting the recognition of international qualifications.
The Authority is looking for candidates who:

· demonstrate competence in the areas above 

· demonstrate an understanding of the role of the Authority in the development of Ireland’s society and economy

· demonstrate an understanding of the role of the national framework of qualifications in education and training in Ireland 

· possess excellent interpersonal, communication and organisational skills

· possess strong analytical and report-writing skills

· are highly motivated and strong team players

Candidates will also be able to work efficiently in a multi-task environment. They will demonstrate flexibility with respect to developing policy approaches and relations with stakeholders.

Applications

Applications in writing, including a full C.V., together with the names, addresses, fax and telephone numbers of two referees and a brief description of how applicants feel their skills best suit the job profile identified, should be sent to the following address to arrive not later than 5pm on Friday 22 June 2007:

Ms. Celine Kelly
National Qualifications Authority of Ireland

5th Floor

Jervis House

Jervis Street

Dublin 1

Ireland

phone - 353 1 8871500

fax - 353 1 8871595

confidential email - recruitment@nqai.ie
Other Details
While, at present, the arrangements for a specific pension scheme for the Authority are not in place, it is envisaged that the standard superannuation arrangements for the public sector will apply.  The salary scale includes a standard employee pension contribution of around 5% and a standard employee spouse and children contribution of around 1.5% to this.

The position is a full-time permanent position.  The aim is that secondment arrangements will be facilitated.
This position which is currently based in Dublin is planned to be transferred to Edenderry, Co. Offaly, under the Government’s decentralisation programme.
The salary scale is €65,002 - €76,138.
The holiday entitlement is 30 days per annum.
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